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SCHEDULE OF OPEN TENDER
1. E-TENDER No./EVENT No. NTCL/Head Office/Secretarial/2/24-
25/ET/2[SECRETARIAL AUDITOR FY
2022-23]
2. MODE OF TENDER Open and e-Tender System

Online submission of Part | — Technical
Parameters and Part Il Financial Bid
through
https://www.mstcecommerce.com/eproc
The intending bidders are required to
submit their offer electronically through
this e-tendering portal. No physical
tender is acceptable by NTCL.

3. Date of publication of e-Tender 22.11.2024 at 17:00 hrs.
through publication in  MSTC
websites

https://www.mstcecommerce.com/eproc

4. Date of availability of NIT to the Vendors for 22.11.2024 at 17:00 hrs.
downloading from
https://www.mstcecommerce.com/eproc And
CPPP

https://eprocure.gov.in/epublish/app or

NTC website www.ntcltd.org

0. Date of Starting of e-Tender for submission | 22.11.2024 at 17:00 hrs.
of Online Techno- Commercial & Financial
bids at-
https://www.mstcecommerce.com/eproc

6. Date of closing of Online e-tender for| 02.12.2024 at 17:00 hrs.
submission of Techno-Commercial &
Financial bids at
https://www.mstcecommerce.com/eproc

7. Date & time of opening of Part-l Techno- 02.12.2024 at 17:05 hrs.
Commercial bids

8. Date & time of opening of Part-ll (Financial Shall be informed separately
bids )
Note: 1. In the event of any unforeseen closure of work / holiday on any of the above days, the
same will be opened/held on the next working day without any further notice.
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Important instructions for E-procurement

This is an e-procurement event of National Textile Corporation Limited (hereafter referred as
NTCL). The e-procurement service provider is MSTC Ltd., 225C, A.J.C. Bose Road, Kolkata-700
020.

You are requested to read the terms & conditions of this tender before submitting your online
tender.

1 Process of E-tender :

(i) Registration: The process involves vendor’s registration with NTCL eprocurement portal
which is free of cost. Only after registration, the vendor(s) can submit their bids
electronically. Electronic Bidding for submission of Technical Bid as well as Commercial Bid
will be done over the internet. The Vendor should possess Class Il signing type digital
certificate. Vendors are to make their own arrangement for bidding from a P.C. connected
with Internet. NTCL is not responsible for making such arrangement. (Bids will not be
recorded without Digital Signature).

NOTE: The technical bid and the commercial bid has to be submitted online at
https://www.mstcecommerce.com/eproc

1) Vendors  are required to register  themselves online  with
https://www.mstcecommerce.com/eproc — e-Procurement —PSU/ Govt depts— Select
NTC Logo->Register as Vendor -- Filling up details and creating own user id and
password— Submit.

2) Vendors will receive a system generated mail confirming their registration in their email
which has been provided during filling the registration form. In case of any clarification,
please contact NTCL, (before the scheduled time of the e- tender).

Contact person (Secretarial, NTCL):

Ms. Meghna Rashmi, Asst. Company Secretary
Phone No.:- 011-24362632.
Email:- meghna.rashmi@ntcltd.org

(i) System Requirement:

e Windows 7 or above Operating System

e |E-7 and above Internet browser.

e Signing type digital signature

Latest updated JRE 8 (x86 Offline) software to be downloaded and installed in the system.
To disable “Protected Mode” for DSC to appear in The signer box following settings may be
applied.

e Tools => Internet Options =>Security => Disable protected Mode If enabled- i.e, Remove
the tick from the tick box mentioning “Enable Protected Mode”.
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e Other Settings: Tools => Internet Options => General => Click On Settings under
“browsing history/ Delete Browsing History” => Temporary Internet Files => Activate “Every
time | Visit the Webpage”.

To enable ALL active X controls and disable ‘use pop up blocker’ under Tools— Internet
Options—  custom level (Please run IE  settings from the page
https://www.mstcecommerce.com/eproc once).

2 The Technical Bid and the Price Bid shall have to be submitted online at
https://www.mstcecommerce.com/eproc tenders will be opened electronically on specified
date and time as given in the Tender.

3 All entries in the tender should be entered in online and in prescribed Formats without any
ambiguity.

4 Special Note towards Transaction fee: As Displayed on the e-Bidding Portal in the link
Transaction Fee Payment.

S Information about tenders /corrigendum uploaded shall be sent by email only during the
process il finalization of tender by NTCL Hence the vendors are required to ensure that
their corporate email I.D. provided is valid and updated at the time of registration of vendor
with MSTC (i.e. Service Provider). Vendors are also requested to ensure validity of their
DSC (Digital Signature Certificate).

6 E-tender cannot be accessed after the due date and time mentioned in NIT.

7 Bidding in e-tender : a) Vendor(s) need to submit necessary EMD, Tender fees and
Transaction fees (If ANY) to be eligible to bid online in the e-tender. Tender fees and
Transaction fees are non-refundable.

b) The process involves Electronic Bidding for submission of Technical and Financial Bid.

¢) In all cases, vendor should use their own ID and Password along with Digital Signature at
the time of submission of their bid.

d) For all information regarding Bid submission please refer to Annexure ‘VI'.

e) During the entire e-tender process, the vendors will remain completely anonymous to one
another and also to everybody else.

f) The e-tender floor shall remain open from the pre-announced date & time and for as much
duration as mentioned above.

g) All electronic bids submitted during the e-tender process shall be legally binding on the
vendor. Any bid will be considered as the valid bid offered by that vendor and acceptance of
the same by the Buyer will form a binding contract between Buyer and the Vendor for
execution of supply.

h) It is mandatory that all the bids are submitted with digital signature certificate otherwise
the same will not be accepted by the system.

i) Buyer reserves the right to cancel or reject or accept or withdraw or extend the tender in
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full or part as the case may be without assigning any reason thereof.
j) No deviation of the terms and conditions of the tender document is acceptable.
Submission of bid in the e-tender floor by any vendor confirms his acceptance of terms &
conditions for the tender.

8 Any order resulting from this tender shall be governed by the terms and conditions
mentioned therein

9 No deviation to the technical and commercial terms & conditions are allowed.

10 | NTCL has the right to cancel this e-tender or extend the due date of receipt of bid(s) without
assigning any reason thereof.

11 | The online tender should be submitted strictly as per the terms and conditions and
procedures laid down in the website https://www.mstcecommerce.com/eproc of NTCL

12 | The vendors must upload all the documents required as per terms of tender. Any other
document uploaded which is not required as per the terms of the tender shall not be
considered.

13 | The bid will be evaluated based on the filled-in technical & financial formats.

14 | Vendors are requested to read the vendor guide in the page
https://www.mstcecommerce.com/eproc to familiarize them with the system before bidding

TERMS & CONDITIONS

Concurrence and remarks for all Commercial Terms & Conditions will be taken Online. Upload
supporting documents wherever necessary. No hardcopy for the same needs to be submitted. If
required, the Bidder(s) may be asked to produce the Original documents before the Tender
Committee for verification purpose only.

REQUIREMENT OF VENDOR :

>
>
>

PC (Personal Computer) connected with Internet.

Registration with portal https://www.mstcecommerce.com/eproc

Class 2 or Class 3 digital certificates in the name of the Company of the vendor (in the name of
the Company who will be submitting the EMD & General Information). Digital Signature can be
procured from any Licensed Certifying Authority. List of Licensed certifying authorities is
published by Ministry of Electronics and Information Technology at the website of Comptroller of
Certifying Authorities http://cca.gov.in/licensed_ca.html . Bids will not be recorded without Digital
Signature.

Note: Please check the Digital Certificate. In case of any clarification please contact MSTC Ltd.,
before the scheduled time of the e-tender. Refer Page no. 16.
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AMENDMENT OF TENDER DOCUMENTS:

a) At any time prior to the deadline for submission of tenders, NTCL for any reason whether at their
own initiative or in response to a clarification required by any prospective Bidders may modify the
Tender Documents.

b) The amendment shall be part of the Tender Documents and will be notified by publication in the
https://www.mstcecommerce.com/eproc, NTC website www.ntcltd.org and Central Public
Procurement Portal https://eprocure.gov.in/epublish/app and will be binding on the prospective
Bidders.

c) All the intending Bidders are advised to keep close watch on the website of MSTC, NTC,
www.ntcltd.org and CPP Portal https://eprocure.gov.in/epublish/app in their own interest.

Section 1: Invitation for Proposal
1.1 Introduction

National Textile Corporation Limited (NTCL) is a schedule “A” Central Public Sector Enterprise
under the aegis of Ministry of Textiles, Government of India, established under the Companies Act,
1956 having its Registered Office at SCOPE Complex, Core 1V, 7, Lodi Road, New Delhi =110 003.
NTC is engaged in production of yarn and fabric through its 23 mills in operation, located pan-India.
NTC has also retail network throughout the country with its 92 retail stores. The authorised and paid
up capital of the Company is Rs.5000 crores and Rs.3062.16 crores, respectively as on 31.03.2023.
The shareholding of the Government of India in the Company is 99.76%.

NTC intends to appoint a Practicing Company Secretary (PCS)/ Firm of Company Secretaries
(Firm)/LLP to conduct Secretarial Audit and other works of the Company as per Scope of work as
given in Annexure | of tender document, for the Financial Year 2022-23. The assignment is
extendable for another two years, on yearly basis on same terms and conditions, with the approval
of the Board, subject to satisfactory deliverables.

1.2 Scope of Work
The illustrative list of (but not exhaustive) Scope of Work is given in Annexure-|.
1.3 Invitation to Bidders

The invitation is for selection of Practicing Company Secretary Proprietor/Firm/LLP for engagement
for Secretarial Audit and other works.

l. The tender document can be downloaded from MSTC portal
(https://www.mstcecommerce.com/eproc), NTC website (www.ntcltd.org) and CPP Portal
(https://eprocure.gov.in/epublish/app).

ll. NTCL may, at its own discretion, extend the date for submission of proposals.
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Section 2: Instructions to Bidders
2.1 Conflict of interest

|. The selected Proprietor/Firm/LLP should provide professional, objective and impartial service
and hold NTCL’s interest paramount.

II. Proprietor/Firm/LLP having any partner who has retired from the services of NTCL in the last two
years prior to FY 2022-23 shall not be considered for this engagement.

lIl. The selected Proprietor/Firm/LLP shall not downstream or outsource any part of the scope of
work.

IV. Non-disclosure of such an association will lead to termination of Proprietor/Firm/LLP.

2.2 Validity of Proposal
The following will be considered for the validity of the proposals deemed submitted:

|. Proposals shall remain valid for a period of 90 days from the date of opening of Price Bid.

ll. NTCL reserves the right to reject a proposal valid for a shorter period as non-responsive.

1. In exceptional circumstances NTCL may solicit the Bidder's consent to an extension of the period
of validity. The request and the response thereto shall be made in writing.

2.3 Right to Accept or Reject any Proposal

NTCL reserves the right to accept or reject any Bid and to annul the Tender process and reject all
proposals at any time prior to award of contract without assigning any reason whatsoever, without
thereby incurring any liability to the affected Bidder or Bidders or without any obligation to inform the
affected Bidder or Bidders of the grounds or the reasons for the said action.

2.4 Fraud & Corruption

It is required that the Bidders submitting Proposal and Proprietor/Firm/LLP selected through this
Tender Document must observe the highest standards of ethics during the process of selection and
during the performance and execution of the Work Order.

For this purpose, definitions of the terms are set forth as follows:

|. "Corrupt practice” means the offering, giving, receiving or soliciting of anything of value to
influence the action of NTCL or its personnel in Work Order executions.

I."Fraudulent practice” means a misrepresentation of facts, in order to influence the selection
process or the execution of a Work Order, and includes collusive practice among Bidders (prior to or
after Proposal submission) designed to establish Proposal prices at artificially high or non-
competitive levels and to deprive NTCL of the benefits of free and open competition.

1l.“Unfair trade practice” means providing of services different from what is ordered on, or change in
the Scope of Work.
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IV.“Coercive practice” means harming or threatening to harm, directly or indirectly, persons or their
property to influence their participation in the selection process or execution of the Work Order.

V. NTCL will reject a proposal for award, if it determines that the Bidder recommended for award,
has been determined to having been engaged in corrupt, fraudulent or unfair trade practices.

VI.NTCL will declare a Proprietor/Firm/LLP ineligible, either indefinitely or for a stated period of time,
for awarding the Work Order, if it at any time determines that Proprietor/Firm/ LLP has engaged in
corrupt, fraudulent and unfair trade practice in competing for or in executing the Work Order.

2.5 Clarifications & Amendments of Tender Document.

|. During the process of evaluation of Proposals, NTCL may, at its discretion, ask Bidders for
clarifications on their proposal. The Bidders are required to respond within the prescribed time-
frame.

ll. The amendment(s) shall be part of the Tender Documents and will be notified by publication in
the MSTC/NTC/ CPP Portal and will be binding on the prospective Bidders. All the intending Bidders
are advised to keep close watch on the website of MSTC/NTC / CPP Portal in their own interest.

2.6 Earnest Money Deposit (EMD)

e EMD of Rs.5,000.00 (Rupees Five only) may directly be deposited in favor of NTC Account
No. 52142903855 of State Bank of India, RTGS/NEFT IFSC Code: SBIN0020511 and
receipt/details may be uploaded online in Tender as stated in Annexure — Il of this Bid
Document. No bank guarantee will be accepted in lieu of the EMD.

e Non-submission / Short of EMD OR submission thereof after closure of online bidding time,
will make the bidder disqualified and that bid will not be considered and would be rejected
summarily. The EMD paid by the Bidder shall not carry any interest.

e EMD of non-successful bidders shall be refunded only after award or cancellation of the
Tender. The EMD of unsuccessful Bidders will be refunded through RTGS / NEFT mode
only after finalization of the Bid.

e Bidder should provide scanned copy of cancelled cheque for refund of their EMD. In case of
successful Bidder, amount of the EMD will be released within one month of completion of
final work.

e As per Gazette of India notification dated 23 March, 2012, Micro & Small Enterprises
registered under MSME Act are exempted for the EMD deposit. Such parties have to
submit self-attested copy of Certificates issued by concerned Authorities. The bidders have
to specify whether they are Micro or Small Enterprises.

e The Earnest Money Deposit/Security Deposit will be forfeited, if:

l. Tenderer withdraws his bid or backs out after acceptance.
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Il. Tenderer does not accept assignment after he is selected as L1 and appointment
letter is already issued.

Il Tenderer violates any of the conditions prescribed in the Tender Document.

V. Tenderer changes any of the terms, during validity period. If the tenderer neglects or
refuses to accept their rates quoted after submission of their tender or to comply with
any of the conditions of the tender.

2.7 Preparation of Proposal

The Bidder must comply with the following instructions during preparation of Proposals:

i. The Bidder is expected to carefully examine all the instructions, guidelines, terms and condition,
relevant supporting documents and formats of the Tender Document. Failure to furnish all the
necessary information as required by the Tender Document or submission of a proposal not
substantially responsive to all the requirements of the Tender Document shall be at Bidder's own
risk and may be liable for rejection.

ii. Proprietor/Firm/LLP should sign and seal relevant annexures wherever their signatures are
required.

iii. The Proposal and all associated correspondence shall be written in English and shall be in a clear
and legible language.

iv. No Bidder is allowed to modify, substitute, or withdraw the Proposal after its submission.
2.8 Technical Particulars

The Technical Particular as prescribed in Annexure Il must be provided and should be filled up
along with all self-attested documents as mentioned in format.

2.9 Scrutiny of Technical Particulars

Technical scrutiny shall be based on the parameters as mentioned in the Technical Particulars
format as per the Annexure ‘II'. Supporting documents as mentioned are also required to be
uploaded.

NOTE: The Technical Particulars must not include any financial information regarding the
Price which has to be submitted separately, electronically, failing which the Proposal will be
rejected.

NTCL may, at its discretion, call for additional information from the Bidder(s). Such information has
to be supplied within the set out time-frame, otherwise the Tender Committee shall make its own
reasonable assumptions at the total risk and cost of the Bidders and the Proposal is liable to be
rejected. Seeking clarifications cannot be treated as acceptance of the proposal.
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2.10 Submission of Proposal

Bidders shall submit their Proposals on or before the last date and time for receipt of proposals
mentioned in Schedule of Open Tender.

Each page of proposal should be numbered and conformance to the eligibility qualifications should
be clearly indicated. The proposals should not contain any irrelevant or superfluous documents.

The Bid will be opened as per the schedule mentioned in the Schedule for Open Tender and tender
committee constituted by NTCL will scrutinise the same in detail. Financial bid will be opened
electronically of only those bidder(s) who are found be fulfilling the technical criterion as mentioned
in Annexure Il and found to be acceptable by NTCL as per terms and conditions of the tender
document. Such bidder(s) will be intimated the date of opening of Price bid, through valid email
confirmed by them.

2.11 Financial Bid

The financial bid as prescribed in Annexure V' should be provided separately and electronically.
Financial Bid of only eligible bidder will be opened.

2.12 Fee:

Fees should be quoted inclusive of miscellaneous and out of pocket expenses and exclusive of
applicable Taxes, if any. The fee quote should be indicated clearly both in Figures and in Words. If
there is any variation between the fee quoted in Figures and Words then fee quoted in words will be
considered for evaluation.

2.13 Engagement for Secretarial Audit and other Assignments

The work shall be awarded to the Proprietor/Firm/LLP who would quote lowest fee on consolidated
basis (L-1) at Annexure-V.

In case, L-1 fee is quoted by more than one Proprietor/Firm/LLP, the oldest Proprietor/Firm/LLP
(based on the date of registration / incorporation) shall be treated as L-1. The engagement is for the
financial year 2022-23 and is required to be approved by the Board of Directors of the Corporation.
The Corporation reserves its right to cancel the engagement prior to completion of assignment, in
case services are not found satisfactory. In this case the next Proprietor/Firm/LLP in the line of L-1
shall be called upon to accept the engagement provided he agrees for L-1 fees.

The tenure of above engagement is extendable for another two financial years, on yearly basis on
same terms and conditions, with the approval of the Board, subject to satisfactory deliverables.
However, it is expressly stated here that the said extension is not to be construed as assured and
the Company reserves the right not to reappoint at its sole discretion without assigning any reason
thereof.
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2.14 Commencement of Secretarial Audit and other works

Selected Proprietor/Firm/LLP will be issued engagement letter in physical way or electronically.
Proprietor/Firm/LLP is required to send their consent via return e-mail within 07 days of receipt of
engagement letter. If consent is not received during specified time period then it would be assumed
as accepted. Work should commence immediately after the acceptance of engagement.

2.15 Submission of Secretarial Audit and other Reports

Secretarial Audit Reports (MR 3) and Corporate Governance Report along with Certificate should be
submitted within one month from the date of issuance of letter of engagement of Secretarial Auditor.
Conversion of Annual Accounts into XBRL to be provided within 15 days from the date of
submission of relevant information by NTCL. MGT 8 to be provided as and when request is made to
the Secretarial Auditor.

2.16 Payment Terms

Secretarial Auditor will raise bill for payment on completion of respective assignment.

2.17 Penalty/Termination

In case of non completion of any assignment within the stipulated period, NTCL management
reserves the right to impose penalty @ 0.5% per week subject to maximum 10% of the bidding
amount for that assignment. Further, any violation of the terms and condition of the tender
document will lead to termination of engagement of Secretarial Auditor and other works with the
approval of the Competent Authority.

2.18 Confidentiality clause

The successful bidder must not disclose the confidential information obtained from the corporation
to anyone unless required to do so by law and shall maintain confidentiality. The successful bidder
to whom the work is allotted shall carry out the job at their own and shall not sub-let this work to any
other Agency/Organization.

2.19 Arbitration

In case dispute arising between the NTCL and the Secretarial Auditor, which cannot be settled
amicably, an arbitrator with consent of both the parties will be appointed for deciding the dispute(s).
The Indian Arbitration and Conciliation Act, 1996 as amended from time to time shall apply to these
arbitration proceedings. Arbitration proceedings will be held at Delhi. The decision of the arbitrator
shall be final and binding upon both the parties. The expenses of the arbitration as determined by
the arbitrator shall be borne by the Secretarial Auditor. However, the expenses incurred by each
party in connection with the preparation, presentation shall be borne by the party itself.

2.20 Jurisdiction in case of Disputes

In case of any dispute, jurisdiction of courts at New Delhi shall be final and binding upon the parties.

kkkkkkkkkkkkkk
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Annexure -

Scope of Work

A. Secretarial Audit - Secretarial Audit includes verification of the compliances under the following
enactments, rules, regulations and guidelines and issue of Secretarial Audit Report in MR 3:-

i)  The Companies Act, 2013 and the rules made there under;

i) The Memorandum of Association and the Articles of Association of the Company.

i) Secretarial Standards issued by “The Institute of Company Secretaries of India.”

iv) Any other Act/laws/ regulations as may be applicable or notified from time to time by the
Competent Authority.

(v) Any other specific activity as may be advised by the Audit Committee/

Board/regulator(s)/Govt./management of NTC etc., from time to time.

B. MGT-8 Certificate as required under the Companies Act, 2013.

C. XBRL conversion of Annual Financial Statements (Standalone & Consolidated), certification
and filing of AOC-4,

D. Corporate Governance Report and Certificate thereon as required under DPE Guidelines —
2010.

11
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Annexure ‘I’

<<To be submitted online on the letter head of the Firm>>

Technical Particulars for Secretarial Auditor

Part-A: General Information

Sl. Particulars Details along with supportive Documents
No.
1 Name of the Bidder
2 Complete ~ Address  of  the Bidder
(Proprietor/Firm/LLP) along with contact details
3 Particulars of the authorized signatory/signing
partner:
(i) Name
(ii) Designation
(iii) Contact Number
(iv) Email id
4 PAN of the Bidder
5 GST No. of Bidder
6 Office address of Bidder at New Delhi/NCR.
7 Details of EMD of Rs. 5,000.00
8 NEFT / RTGS Details & Date
9 Bankers Name
Part-B: Working Experience and others
No. |Particulars Documentary evidence required
1. Proprietor/Firm/LLP must have minimum 10 years | Certificate of Practice/registration/
of establishment/registration. incorporation  in  the  name  of
Proprietor/Firm/LLP
2. The Proprietor/Firm/LLP must have at least 2 | Name and Certificate of
qualified assistants. Practice/Membership no. of qualified
assistants
3. Proprietor/Firm/LLP  must have 7 years of | Board resolution/Work Order/Secretarial
experience in conducting Secretarial Audit. Audit Report of the Companies.
4, Proprietor/Firm/LLP must have experience in| Board resolution/Work Order/Secretarial
Secretarial Audit assigned in 3 different PSUs. Audit Report of the PSUs.
S. Proprietor/Firm/LLP  must have an office in| Address proof as per records of ICSI
Delhi/NCR.

Note : Cut off date will be 31.03.2023 for above purpose.

Signature and seal of Bidder:

Name:

Capacity /authority to sign:

Full address:

12
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“Annexure ‘Il
<<To be submitted online on the letter head of the Proprietor/Firm/LLP >>

Format of Undertaking to be submitted along with Technical Particulars

We hereby confirm that all the documents submitted in this tender are authentic, genuine, copies of
their originals and have been issued by the issuing authority mentioned above and no part of the
document(s) / information is false, forged or fabricated.

We hereby confirm that our proposal complies with the total technical-commercial requirements/
terms and conditions of the Tender Document and subsequent addendum/corrigendum (if any),
issued by NTC, without any deviation/ exception/ comments/ assumptions.

We hereby confirm that we are not under any 'liquidation', any ‘court receivership' or similar
proceedings and 'bankruptcy'. We hereby confirm that Proprietor/firm/LLP / any partner has not
been convicted in any disciplinary proceedings / criminal case by regulatory authority / court in
connection with professional work. We further confirm that, we have not been in negative list /
blacklisted by any Public Sector Undertaking / Government Organization / NTC. We also confirm
that the contents of this Tender have not been modified or altered by us. We agree that if any
noticed in future, our Bid may be rejected / terminated.

We hereby confirm that we have gone through and understood the Tender Document and that our
Proposal has been prepared accordingly in compliance with the requirement stipulated in the said

documents.
Date: Signature with seal of the Proprietor/Firm/LLP
Place: Name & Full address of the Proprietor/Firm/LLP

13
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“Annexure ‘IV’

<<To be submitted online on the letter head of the Proprietor/Firm/LLP >>

Format of covering Letter
Date:

To,

Assistant Company Secretary,

National Textile Corporation Limited,

6, Floor, Core IV, SCOPE Complex, 7, Lodhi Road,
New Delhi — 110003.

Sub: Proposal for engagement as Secretarial Auditors for FY 2022-23 for undertaking
Secretarial Audit and other works of National Textile Corporation Limited.

Dear Madam,

1.  We have read and understood all the terms & conditions of the tender and other instructions and
hereby undertake to abide by them.

2. We have filled, numbered and signed each page of the tender documents and the same are
enclosed here with.
Signature and seal of Bidder:
Name:

Capacity /authority to sign:
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NTCL/Head Office/Secretarial/2/24-25/ET/2[SECRETARIAL AUDITOR FY 2022-23]

“Annexure ‘V’
<<To be submitted only Online and separately as financial bid>>

Proforma for Financial Bid

Tender for engagement as Secretarial Auditors for undertaking Secretarial Audit and other
works for the Financial Year 2022-23.

PRICE BID (Schedule of Rates)

SI | Particulars of Works Amount
No. (Rs.)

1 The Secretarial Audit Report in form MR-3 for FY 2022-23

2 MGT-8 Certificate for the FY 2022-23 as required under the Companies
Act, 2013.

3 | XBRL conversion of Annual Financial Statements (Standalone &
Consolidated), certification and filing of AOC-4 for the FY 2022-23.

4 Corporate Governance Report and Certificate thereon as required under
DPE Guidelines — 2010 for the FY 2022-23.

Consolidated fees (1+2+3+4)

Fees should be mentioned as whole, not in decimal.

1. The fees quoted above is inclusive of miscellaneous and out of pocket expenses and exclusive
of all applicable taxes.

2. Fees will be paid on submission of bill after completion of respective assignment.

We hereby agree with all the terms and conditions of the tender and we hereby undertake to abide
by same.

NOTE : Please do not upload this Annexure alongwith technical particulars.
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Annexure ‘VI’
Instructions to Download Bidder’s Guide

"Prospective  Bidders may login to MSTC e-Procurement site through the
link https://www.mstcecommerce.com/eproc/ and go to Download Guides section in their login to
download specific guides (screenshot below). For any help/support bidder's may contact MSTC
helpdesk (details available on login page, click need help button."

ﬁ% Welcome MSTCDS6 My Profle™  Download Guides™  MyMenu  @logout
& 4 Subscription
] Payment
PR Select Events From My Subscription My Subscrpion Select From All Events X B
¥
il

= _ (@ View/ Download Reports
(Click to view Event Detail
§ BUYERLST ' o
&, Uploading encryption public key

g
NSTCUMITED @) Selected Buyers:

For any technical details/clarification, please contact at the following:-

MSTC NRO Help Desk +911123215163
MSTC NRO Help Desk +911123212357
MSTC Helpdesk ; +911123217850
MSTC HO Help Desk ; +913322901004
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Guide to System Settings for

www.mstcecommerce.com
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Disclaimer : The following section is meant only to provide guidance to bidders about the System Settings
for the MISTC website . These guidelines are subject to change from time to time. Vendors are advised to
keep checking the latest guidelines from the website to keep themselves updated. They may also contact
the Helpdesk to seek clarification/s on any point. MSTC shall not be responsible for any mistake
committed by any bidder or for any consequent loss to the bidder due to misinterpretation of anything
written hereunder.

PC/System requirements-Windows 7 and above, IE-version 9 and above, latest Java version (JRE-
Windows X86 Offline).
Open the website- www.mstcecommerce.com on the Internet Explorer.

G @ hitp://ema matcauction.com/eproc/index jsp * 0| Search. P

| @ MSTC E-Commerce X
File Edit View Fovorites Tools HMelp

i+ Agoda.com (8} TipAdvisor

Vendor Login Buyer Login

Do you want AutoComplete to remember web form entries?  Leam about AutoComplete

18
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BROWSER SETTINGS

In brief: Please click on ‘Tools’ from the menu bar of the browser:

Turn off ‘Pop up
Blocker’

SWeN  Pop-Up Blocker
Enable Java Plug

In
> Manage Add-Ons
Add

mstcecommerce.com
Compatibility View Settings

-General
-Security-Internet Zone
and Trusted Sites Zone

-Advanced

Internet Options

Pop-Up Blocker

Select ‘Pop up Blocker’ = select ‘Turn off Pop-Up Blocker’.

e £ hitp//crma. mstcauction.comVeproc/index jF -~ & | [Sasrch... 0~

| &9 MSTC E-Commerce -
File Edit View Favorites MHelp

W - Ageda.com [ TipAd: Delete browsing history... CtrleShift+Del
InPrivate Browsing Ctrle Shifts P

g Protection

Reopen last browsing session
Vi Awienas MSTC

Pop-up Blocker > Turn off Pop-up Blocker
Windows Defender SmartScreen Filter > Pop-up Blocker settings
Manage media licenses
i USINESSES
Compatibility View settings

Subscribe to this feed. SE OF DOING BUSINESS

Feed discovery

Performance dashboard Ctrl+Shift=U
F12 Developer Tools

ANNO Add to Evernote 5 e C to pi
OneNote Linked Notes
Lyne Click to Call
Send to OneNote

Report website problems
Internet options

(=] Username
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Manage add-ons

& nttp//cma mstcauction.com/ epr ~ ¢ | Search.. P~

& MSTC E-Commerce x
Help

File Edit View Favorites
=5 Agoda.com [ TipAd: Delete browsing history... Ctrl+ Shift+Del
InPrivate Browsing Ctrl+Shifte P

Turn on Tracking Protection
ActiveX Filtering

Fix connection probk
Reopen last browsing session
Add site to Apps

View downloads Ctrle)
Pop-up Blocker >
Windows Defender SmartScreen Filter >
Manage media licenses

Manage add-ons.

Compatibility View settings
Subscribe to this feed

Feed discovery

Performance dashboard CtrleShifts U
F12 Developer Tools

ANNO Add to Evernote 5 both Signing & Encryption type Certificate to participate in tenders. Buyer/Vendor must h
OneNote Linked Notes
Lync Click to Call
Send to OneNote

Report website problems out the Portal View Event Details >

Internet options

Th jon of e-F n C has been loaded with

©  username rious biddir > r | 1 bidding, multicur
bidding, F iction, Q ., T 4 of different
buyer v
Toolbars and Extensions- Check if the Java plug-ins are enabled.
G & hitp.//cma.mstcauction.com/ epin = & || Search.. D= 1 2

| & MsTC E-Commeree [

s - Agodacom BB TipAdvisor

Manage Add-ons

View and manage yout Intemet Explorer add-ons

Name Publither Status Architectiig  Load tir ™

Add-sn Type
&# Toolbars and Extensions Send to OneNote Not Availoble Enabled 32-bit and ...
OneNote Linked Notes ot Available Enabled 32-Hit and ..
Add to Evernote 5 Not Available Enabled 32:bit and ...

2 Search Providers

[ Accelerater
@ nacking Protection

Oracle America, Inc
Java(tm) Plug-in 55V Helper Qracle Amenica, Inc. Enabled 32-bit 003s
lavaitm) Plug-In 2 55V Helper Oracle Amenca, Inc. Enabled 32-bit 0563

Tonee Ine

IDM integration (DMIEHIprOb) .

32-bit and ...

Tonec Inc. Disabled

Show

Curmently lnaded add-ons v

<

Select an add-on to modify status or view detalls.

ANNOUNCEMENTS: ders. Buyer/Vendoi

Vendor Login Event Detalie >

Find more toaliar and steision..
Learn maie skt teolam and satsnion

In case they are disabled, click on each options under ‘Oracle America.inc’, and click on ‘Enable’ (as the
JAVA plugins are enabled, the button is showing ‘Disable’)
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(&

ma,mstcauction.com/eprac - & Search.. L-|
MSTC E-Commerce % |1

Flle & w Favorit s Help

Manage Add-ons

View and manage your Internet Explorer add-ons

i =
Add-on Types MName Publisher Status Architecture  Load tir *

Send to OneNote Mot Available Enabled 32-bitand ...
OneMote Linked Notes Not Availzble Enabled 32-bitand ...
Add to Evernote 5 Mot Available Enabled 32-bitand ...

&3 Toolbars and Extensions
1 Search Providers
B Accelerators Oracle America, Inc.
@ Tracking Protection Javalten) Plug-In S5V Helper  Oracle America, Inc. Enabled
Java(tm) Plug-In 255V Helper  Oracle America, Inc. Enabled  32-bit
Tonec Inc.

IDM integration (IDMIEHIprObj ... Tonec Inc. Disabled 32-bitand ...
Show:

| Currently loaded add-ons

[Certificate to partic

Java(tm) Plug-In S5V Helper

Oracle America, Inc.

ANNOUNCEMENTS: { vesion: 2024107 Tpe Browser Helper Object

File date: Friday, April 3, 2020, 11:10 AM Search for this add-on via default search provider
More information

—

Vendor Login /iew Event Details >

Disable

Find more toolbars and extensions...
Learn more about toolbars and extensions

Close

buyer organizations

Compatibility View Settings

Click on ‘Compatibility View Settings’.

& hitp//cma mstcauction.com/ epre = & || search. o~
& MSTC E-Commerce

File Edit View Favorites Help

- Agoda.com [ TrpAd: Delete browsing history... Ctrls Shifts Del
InPrivate Browsing Ctrl+Shift-P
Tum on Wracking Protection L PR (8 Helpline No.: 033-22901004

ActiveX Filtering
Fix connection problems
Reopen last browsing session
Add site to Apps

View downloads Crle )
Pop-up Blocker >
Windows Defender SmartScreen Filter >

Manage media licenses
Manage add-ons

Compatibility View settings

Subscribe to this feed

Feed discovery

Performance dashboard Ctrle ShiftsU
F12 Developer Tools

ANNO Add to Evernote 5 Elgmmrt both Signing & Encryption type Certificate to participate in tenders. Buyer/Venc
OneNote Linked Notes
Lyne Click to Call
Send to OneNote

Report website problems jout the Portal View Event Details >

Intemet options

f o-Procurement platform of MSTC has been loaded with
©  uUsername v s nodules, like htrml & based bidding, multicurrency

tc., to cater the needs of different

When the website * www.mstcecommerce.com ’ appears on the text box, please click on ‘Add’ button

and close the box.
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Compatibility View Settings x

Change Compatibiity View Settings

(78]
‘e

Add thes website:
| T ]

Websites you've added to Compatiiity View:

Remove

MSTC

All You Need to Know About

L— _ ECOMMERCE
il tac ey ) BUSINESSES

Learn more by reading the Internet Explorer o

EASE OF DOING BUSINESS

Close

ANNOUNCEMENTS: igital Signature both Signing & Encryption type Certificate to participate in tenders. Buyer/Vendor must have valid Class-1ll

This version of e-Procurement platform of MSTC has been loaded with
various bidding modules, like html & sed bidding, multicurrency
5, @t or the needs of different

Vendor Login Buyer Login

ol £

Under the ‘Internet Options’, the following tabs will open and to be set as explained below:

Tools—> Internet Options~> ‘General’ Tab followed by ‘Settings’, the option ‘Every time | visit the

webpage’ has to be selected. / /

Website Data Setting 7 x - g

Search...
General Security Privacy Content Connections Programs  Advanced
|| Temporary Interng{Fies | pistory  Caches and database;

F  Homepage

4 ,«? To create home page tabs, type each address onits own fine.
[

1 http://hp15-camm.msn,cam/7pc=HRTE ‘

Intemet Explogér stores copies of webpages, imaggs? and media

wer versions of stored paggh;
(@) Eyfry time I visit the webpage
(Offvery time T start Internet Explorer

| Useaurent Usedefoult | | Usenew tab Automatically
Startup Never
(D Start with tabs from the last session ick space to use (3-1029ME) 330
(® Start with home page (rechetnd); 20

Current location:
c \ppDataY. ocalMicrosoft chel

Tabs -

Change how webpages are displayed n tabs. Tabs

Browsing history
Move folder... viewobjects | | View files

EASE OF DOING BUSINESS u \/@ y
i)

Delete temporary files, history, cookies, saved passwords, and web
form information.

&
oo
(4

4

[JDelete brawsing histary on exit

Delete... |  Settings

Appearance

Colors Languages Fonts Accessbility

oK Cancel Acsly (ass-1Il Digital Signature both Signing & Encryption type Certificate to participate in tenders. Buyer/Vendo

5 About the Portal i
Vendor Login Buyer Login View Event Details »
This version of e-Procurement platform of MSTC has been loaded with
varous bideling misie, It & exce Eased bidlng, Fultcurrency
L bidding, Reverse Auction, QC to cater the needs of different

buyer organizations
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On clicking ‘Delete’ of the ‘General’ Tab, mark the check boxes as shown in the screenshot below and
click on ‘Delete’.

Delete Browsing History > .
‘ . - & | [Samren D-| e @ @
e 1| DAPreserve Favorites website data
| Sl e ey | R Keep cookes and temporary Internet fles that enable your favorite
websites to retain preferences and display faster.
F  Home page
4 To create home page tabs, type each address on its own Ine. =
3 Temporary Internet files and website files
/P15 o=t
LS el i Capies of webgages, images, and media that are saved for faster
viewing
[l Cookies and website data
Files or databases stored on your computer by websites to save
st Zizoil Scocabl preferences or improve website performance.
Startup S tistory
O start with tabs from the last session List of websites you have visited.
@ start with home page
Download History
ki List of files you have downloaded
Change how webpages are displayed in thos. Tebs
[Irorm data
Brovsing history - Saved nformation that yau have typed into forms,
Delete temporary fies, history, cockies, shved passwords, and web
Form information. [ Passwords
= Saved passwords that are automatically filed in when you sion in
[IDelete browsing history on exit Rl A ey
Delete... Settings [ 7racking Protection, ActiveX Filtering and Do Hot Track
A list of websites exduded from fitering, data used by Tracking
Appearance — : where sites might automatically be sharing detais
about your visit, and exceptions to Do Not Track requests
Colors Languages Fonts. Accessbility
Moot s sty | N . .
oK Cancal Apoly lass-111 Digital both & VP )

Vendor Login W e About the Portal

of e-Procurement platform of MSTC has been loaded with P
various bidding modules, like htmi & excel based bidding, multicurrency .
bidding, Reverse Auction, QCBS, etc., to cater the needs of different S
buyer organizations

Security-Internet Zone

Under ‘ Security ' tab select ‘ Internet’ and then click on ‘ Custom level ’

MSTC E-Commerce

~ & | Search. o~ 2

file Edit View Favorites Tools Help

§ 2 Weicome to MSTC Eauction.. &) Admin tions.

? X ne Allocation &' cma_demo /£ Welcome to MSTC E-Com.. &) common portal

General Secrty praylly Content Connections Programs  Advanced

Selecta zone to fbw or change securty settings.
e v O
v
Local ntranet  Trusted stes Resicted sttes
Internet

This zone s for Intermet websites, =
‘except those listed in trusted and

restricted zones.

Security level for this zone

Custom version of e-Procurement platform of MSTC has been loaded with
Custom settings. ous bidding modules, like html & excel based bidding, multicurrency

chan tings, click Custom lev
il ikl sdedhotg 2;"?3:; 1ing, Reverse Auction, QCBS, etc., to cater the needs of different
ler organizations

[JEnable Protected Mode (requires restagiilg Internet Explorer)

Custom level... Defoult level

Reset all zones to default level

=]

hts

& Reset Password (4] Register

Uncheck the Enable Protected Mode

The ‘Enable Protected Mode’ has to be unchecked.
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Enable ActiveX Controls

Enable all the ActiveX Controls and plug-ins as provided in the screenshots below

=) mstcauction.com

2 ~ G | Search. Jo B

& MSTC E-Commerce

File Edit View Favorites Tools Help

# ) Welcome to MSTC Eauction... &) Admin | Ine Allocation &) cma_demo &) Welcome to MSTC E-Com... &) common portal

ity Settings - Interet Zone

« ActiveX controls and plug-ins ~
¢ Allow ActiveX Fitering
Disable
® Enable
low previously unused ActiveX controls to run without pron
) Disable
Enable
4 Allow Scriptiets
Disable
@ Enable
Prompt
4. Automatic prompting for ActiveX controls
sable

@ Enable ersion of e-Procurement platform of MSTC has been loaded with
¥ Binary and script behaviors

Userna Aok approisi 1s bidding modules, like html & excel based bidding, multicurrency
™) Disable v ng, Reverse Auction, QCBS, etc., to cater the needs of different
< > organizations
& | pas “Takes effect after you restart your computer

Reset custom settings
Resetto:  Madiym-high (default) v Reset...

& Reset Password

° s T - & [ searcn o- g

MSTC E-Commerce

file Edit View Favorites Tools Help
§ &) Weicome to MSTC Eauction... &) Admin | Ine Allocation &) cma_demo &) Welcome to MSTC E-Com... &) common portal
Security Settings - Internet Zone

Settings

+ Binary and scrp bebavors ~
) Administrtor approved
) Dissble
® Enabie
4. Dispay videa and anmation on 3 webpage that does not use
Disable
e — ® Enable
+ Downiosd sgned ActeX controls (not secure)
Disable -
Enable (not secure) g Porta
T3 Pt camemited) View Event Details >
 Download unsigned ActveX control (not secure)
O Disable (recommended)
Enable (not securs) ersion of e-Procurement platform of MSTC has been loaded with

Vendor Logi!

Userna ) m;,,::::,m”‘,,,m,(mnbmm“dud“m us bidding modules, like html & excel based bidding, multicurrency
7 Disable (recommended) v ng, Reverse Auction, QCBS, etc., to cater the needs of different
< > organizations

*Takes effect after you restart your computer

Reset custom settings
Resetto:  Medium-high (default) - Reset...

& Reset Password
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o 2 mstcauction.com ~ © | Search. P~

MSTC E-Commerce

File Edit View Favorites Tools Help

§ 2] Welcome to MSTC Eauction.. &) Admin { Ine Allocation € cma_demo &) Welcome to MSTC E-Com. 2] common portal
Security Settings - Internet Zone X

Settings

4. Intiakze and script ActveX controls not marked as safe for £ A
O Disable (recommended)
@ Enable (not secure)
O Prompt
@ Only allow approved domains to use ActiveX without prompt
) Disable
® cnabie
# Run ActiveX controls and plug-in
) Administrator approved

s ersion of e-Procurement platform of MSTC has been loaded with
@ Script Actvex controls merked sefe for saipting® 1s bidding modules, like htmi & excel based bidding, multicurrency
O dissble v Ing, Reverse Auction, QCBS, etc., to cater the needs of different
< > organizations
G, | Passwd| T ot sher yourestac your compuer

Userna

Reset custom settings

Resetto:  Medium-igh (default) - Reset..

& Reset Password

Enable ‘Access data source across domains’

e 8 mstcauction.col * G | Search. P~ g

& MSTC E-Commerce

File Edit View Favorites Tools Help

# ) Weicome to MSTC Eauction.. &) Admin

Ine Allocation &) cma_demo &) Welcome to MSTC E-Com... &) commaon portal

Security Settings - Internet Zone

Setings
® Enable ~
Prompt
o Downloads
% File downioad

p Portal View Event Details >

ersion of e-Procurement platform of MSTC has been loaded with
T e 15 bidding modules, like htmi & excel based bidding, multicurrency
® Enable v Ing, Reverse Auction, QCBS, etc., to cater the needs of different
< > organizations
“Takes effect after you restart your computer

Userna

2

ASSW
Reset custom settings
Resetto:  Medium-high (default) v Reset...

& Reset Password

Click on ‘OK’.
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Please select ‘Disable’ for ‘Use Pop up Blocker’.

e mstcauction.com
& MSTC E-Commerce

File Edit View Favorites Tools Help

# &) Welcome to MSTC Eauction.

&) Admin {

Q

Passwd

Settings

Security Settings - Intdnet Zone

® Enabet S

) prompt

Use Pop-up Blocker

® oisable

) Enable

Use Windows Defender SmartScreen
) Disable
@ Enable

Userdata persistence

) Disable

® Enable

Webstes in less priviaged vieh contart 20ns can navigate In

) Prompt

£| Scripting

<

Active scripting v

*Takes effect after you restart your computer

Reset custom settings

Reset to

& Reset Password

& mstcauction.com

& MSIC E-Commerce

File Edit View Favorites Tools Help

§ 2 Welcome to MSTC Eauction.

&) Admin |

Userna

a

Passwi

& Reset Password

Security Setting

Setngs

Medium-high (default) v

Internet Zone

Allow status bar updates via script

) Disable

® Enable

jabsites to prompt for information using,

&) Scripting of Jova appiets

8, User Authentcation

<

D) Disavle
® Enable
Prompt

“Tokes effect after you restart your computer

Reset custom settings

Reset to:

Medium-high (defaut) B

+O

Search.

fne Allocation &) cma_demo &) Welcome to MSTC E-Com,

&) common portal

e Portal

ersion of e-Procurement platform of MSTC has been loaded with
is bidding modules, like htmi & excel based bidding, multicurrency

ng, Reverse Auction, QCBS, etc., to cater the needs of different
organizations

~ G | Search

Ine Allocation &) cma_demo &) yMficome to MSTC E-Com.

&) common portal

e Portal

ersion of e-Procurement platform of MSTC has been loaded with

15 bidding modules, like html & excel based bidding, multicurrency

ng, Reverse Auction, QCBS, etc., to cater the needs of different
organizations
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Security-Trusted Sites Zone

Uncheck the ‘Enable Protected Mode’.

The ‘Enable Protected Mode’ has to be unchecked.

Internet Options ? >
- & || search. o -

Select a z0ne to view or change securitffeettings.

Reswcted ‘ ©f Download java ine No.: 033-22901004

Intenet 'Local intranet

Trusted sites —
s zone containglebaites that you
TRt v demyle vour Sommster or

Vo Pas.

Yol nave wetpfoes i ths zone.
security level ror 5 rone

<
uctom set

~To change the settings, cick Cuntom level.
To use the recommended settings, chck Default level,

[] Enable Protacted Mode (requires restarting Internet Explorer)
| customlevel... || Defoultlevel

Reset all zones to default level

i

Vendor Login About the Portal

Add the website in Trusted Sites

Please click on tab ‘Security’ and select ‘Trusted Sites’ followed by ‘Sites’.

Internet Options ? X .
~ ¢ || Search.. Pr| e @
7 General Seaurity Privacy Content Comnections Programs Advanced
|

Select a zone to view or change security settings.
Internet  Local intranet Restricted
sites

Trusted sites

This zone contains websites that you
trust not to damage your computer or
your files.

You have websites in this zone.

Security level for this zone

Custom
Custom settings.
-To change the settings, diick Custom level.
-To use the recommended settings, click Default level.

[[JEnable Protected Mode (requires restarting Internet Explorer)

| Customlevel... | | Defaultlevel |
Reset all zones to default level
o ][ cancel A | [/Vendor must have valid Class-IIl Digital Signature both Signing & Encryption type Certificate to participa

About the Portal View Event Details >

Double Click To Show Blank Area |

Vendor Login Buyer Login

This version of e-Procurement platform of MSTC has been loaded with Bas
various bidding modules, like html & excel based bidding, multicurrency A N
bidding, Reverse Auction, QCBS, etc., to cater the needs of different 3

buyer organizations

©  Username
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Please add https://www.mstcecommerce.com by clicking button ‘Add’. Please ensure the check box
‘Require server verification (https:) for all sites in this zone’ is unchecked. Please close the box.

‘ - @C | search.. P~
Trusted sites xBi
L # You can add and remove websites from this zone, All websites in
4| "t one il use the rones secity settings.
Add this website to the zone:
[ Wi metceconmercascom AL EUEER T 8 Helpline No.: 033-22901004
Websites:

Remove

MSTC

All You Need to Know About

ECOMMERCE ~ s

[“]Enable Protected Mode (requres restarting Internet Explorer) B U SLES S E S \‘w "

[IRequire server verification (https:) for all sites in this zone

Custom level... Defoult level EASE OF DOING BUSINESS (‘
Reset al zones to defaultlevel (=] 4
oK Cancel Aoply | Digital Signature both Signing & Encryption type Certificate to participate in tenders. Buyer/Vendor mu:

About the Portal View Event Details >

Vendor Login Buyer Login

buyer organizations

Uncheck the ‘Enable Protected Mode’.

The check box against ‘Enable Protected Mode’ has to be removed.

Internet Options ? X

~ ¢ || Search... o~

General Security Privacy Content Connections Programs Advanced
Select a zone to view or change security settings.

@ ¢ v O

Internet  Local intranet Restricted
sites

Trusted sites
. This zone contains websites that you
v trust not to damage your computer or

your files.
You have websites in this zone,
Security level for this zone

Custom
Custom settings.
-To change the settings, dick Custom level,
-To use the recommended settings, click Defauit level.

[JEnable Protected Mode (requires restarting Internet Explorer)
| Customlevel... | Defautlevel

Reset all zones to default level

II' Cancel | Ay [/Vendor must have valid Class-11I Digital Signature both Signing & Encryption type Certificate to participa'

Vendor Login Buyer Login Rt th fortal S— View Event Details >

| Double Click To Show Blank Area

This version of e-Procurement platform of MSTC has been loaded with
various bidding modules, like html & excel based bidding, multicurrency

©  Username

bidding, se Auction, QCBS, etc., to cater the needs of different
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Enable the ActiveX Control

Please enable all the ActiveX Controls and plug-ins as provided in the screenshots below.

Security Settings - Trusted Sites Zone

Settings

s i

9/ ActiveX controls and plug-ns

¥ Allow ActiveX Filtering
O Disable
@ Enable

@] Allow previously unused ActiveX controls to run without prom
O Disable
@© Enable

4| Allow Scriptiets
O Disable
@ Enable
O Prompt

|#| Automatic prompting for ActiveX controls
O Disable
@® Enable

¥ Binary and script behaviors

M) Aduicictatn sooroviad

< >

Takes effect after you restart your computer

Reset custom settings
Resetto: [ vedium (default) v Reset...

Vendor Login Buyer Login

© | Username

Security Settings « Trusted Sites Zone

Settngs

R————_

® Enable
| Binary and script behaviors
O Administrator approved
() Desable
® Enable
¥/ Display video and animation on a webpage that does not use
O Dsable
(® Enable
¥, Download signed ActiveX controls
O Disable
® Enable
O Prompt
¥ Download unsigned ActiveX controls
() Dsable
(®) Enable
) Browmrt

¢ ’
“Takes effect after you restart your computer

Reset custom settings
Resettor | e (defoult

Vendor Login

~ & || Search... P~ |1

L LTRER RO (8 Helpline No.: 033-22901004

MSTC

All You Need to Know About

ECOMMERCE
BUSINESSES

EASE OF DOING BUSINESS

About the Portal View Event Details >

This version of e-Procurement platform of MSTC has been loaded with
various bidding modules, like html & excel based bidding, multicurrency

bidding, Reverse Auction, QCBS, etc., to cater the needs of different
buyer organizations

* ¢ | Search., P~ ¥

MSTC

All You Need to Know About

ECOMMERCE
BUSINESSES ¥

EASE OF DOING BUSINESS

Buyer Login

About the Portal View Event Details

This version of e-Procurement platform of MSTC has been loaded with
various bidding modules, like html & excel based bidding, multicurrency

< P
bidding, Reverse Auction, QCBS, etc, to cater the needs of different 3 )
buyer organizations & |
ke an
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Security Settings - Trusted Sites Zone

Settings

¥ Initiskze and script ActiveX controls not marked as safe for 5 A
O Disable
@ Enable
Q Prompt

¥/ Only allow approved domains to use ActiveX without prompt
O Disable
® Enable

¥/ Run ActiveX controls and pligns
() Administrator approved
O Disable
® Enable
© Prompt

#| Run antimalware software on ActiveX controls
O Desable
® Enable

&) Corind ArtuuaY rontonle merkad pofs fiv srvinbinn®

< >
"Takes effect after you restart your computer

s e P

Reset custom settings
Resetto: | Madum (default) v Reset,,,

5] o

All You Need to Know About

= G || Search..

MSTC

ECOMMERCE
BUSINESSES

EASE OF DOING BUSINESS

T T e Y ature both Signing & Encryption type Certificate to participate in tenders. Buyer/Vendor must have valid

Vendor Login Buyer Login

0 Username

Security Settings - Trusted Sites Zone

Settings

o MW

¥, Saript ActiveX controls marked safe for scripting®
O Disable
@ Enable
O prompt
off Downloads
o Fie download
O Disable
® Enable
«* Font download
O Desable
® Enable
O Prompt
4% Enable NET Framework setup
O Disable
(@) Enakle
< >

*Takes effect after you restart your computer

Reset custom settings
Resett0: | adum (default v Reset..,

Vendor Login Buyer Login

® Enable A

All You Need to Know About

About the Portal

rsion of e-Procurement platform of MSTC has been loaded with
various bidding modu ke html & | based bidding, multicurrency

bidding, Reverse Auction, QCBS, etc., to f the needs of different
buyer organizations

* @ || Search...

MSTC

ECOMMERCE
BUSINESSES

EASE OF DOING BUSINESS

<
N "q‘

“s\@! A ¥

various bidding modules, like htm| & excel based bidding, multicurrency

bidding, Reverse Auction, QCBS, etc., to cater the needs of different
buyer organizations
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Please select ‘Disable’ for ‘Use Pop up Blocker’.

* ¢ || Search., P~

Security Settings - Trusted Sites Zone

Settings

0 en AP

O Dsable

©® Enable M STC

Userdata persistence All You Need to Know About
() Deable

it ECOMMERCE
BUSINESSES

EASE OF DOING BUSINESS

<
Takes effect after you restart your computer

Reset custom settings
Resetto: | Madum (default) v Reset.,,

te in tenders, Buyer/Vendor must have valid Class-1Il Digital Signature both Signing & Encryption type (

Vendor Login Buyer Login

About the Portal View Event Details >

This version of e-Procurement platform of MSTC has been loaded with
various bidding modules, like htm & excel based bidding, multicurrency

.
bidding, Reverse Auction, QCBS, etc., to cater the needs of different é

3
buyer organizations ‘\ﬁ
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- & || search... o~

Security Settings - Trusted Sites Zone x

Settings

O Prompt ~
Scripting
i) Active scripting
© Disable
@ Enable
© Prompt
Allow Programmatic chpboard access
O ODisable
© Enable
@ Prompt
Allow status bar updates via script
© Disable
) Enable
Allow websites to prmpt for information using seripted windc

Fa——y L\

[l

& Download java

#

MSTC

All You Need to Know About

v ECOMMERCE
BUSINESSES

EASE OF DOING BUSINESS

&

“Takes effect after you restart yol\ computer

Reset custom settings

Reset to: | Medium (default) Reset...

cancel

220 Encryption type Certificate to participate in tenders. Buyer/Vendor must have valid Class-11l Digital Signatu

Ab t the Portal
Vendor Login Buyer Login B

This version of e-Procurement platform of MSTC has been loaded with
varic idding modules, like html & excel t 1 bidding, multicurrency
bidding, Reverse Auction, QCBS, etc., to cater the

buyer organizations

of different

Security Settings - Trusted Sites Zone 3

Settings
& | Allow status bar updates via seript P
[e)

FY |

@ Enable
5| Allow websites to promot for information using scripted winde
© Dsable
@® Ensble
4 Enable XSS fiiter
© Dimable
@ Enable
Scripting of Java applets
© Disable
® Enable
© eromot
88, User Authentcation
R, Logon

-

MSTC

All You Need to Know About

ECOMMERCE
BUSINESSES

EASE OF DOING BUSINESS

< >
“Takes effect after you restart your computer

Reset custom settings
Resetto:  |Medium (default) v Reset...

Vendor Login Buyer Login

Once the settings are done, please click on ‘Apply’ followed by ‘Ok’ and close the browser.
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JAVA DOWNLOAD & SETTINGS

Click on ‘JAVA Download’ link and download ‘Windows X86 Offline’ file of latest JRE.

& MSTC E-Commerce x |[T

File Edit View Favorites Tools Help

5% - Agoda.com (B8 TripAdvisor

Vendor Login

@ https://www.mstcecommerce.com/eproc.

Buyer Login

MSTC

All You Need to Know About

ECOMMERCE
BUSINESSES

EASE OF DOING BUSINESS

~ @ C || Search..

£ Download java

Procurement platfc
m
Auction, QCBS, etc
ations

bidding
buyer c

orm of MS
% excel ba g
to cater the needs of different

has been loaded with
g, multicurrency

Open the ‘Control Panel’ of your system and make sure the display is viewed by ‘Large, Icons’.

[E2 Al Control Panel kems

e v

Control Panel » All C

Adjust your computer's settings

Administrative Tools

Date and Time

Ease of Access Center
Fonts

lava (32-bit)
Java (32-bit)
H Java Control Panel fm

RemoteApp and Desktop
Connections

Synaptics TouchPad

@

A
&
L}
)]
2

User Accounts

ontrol Panel ltems

AutoPlay

Default Programs

Energy Star

Indexing Options
Keyboard

Power Options

Sync Center

Windows Defender
Firewall

Security and Maintenance

Backup and Restare
(Windows 7)

Device Manager

File Explorer Options

Intel ® HD Graphics

Mail (Microsoft Outloak
2016) (32-bit)

Programs and Features

Sound

System

Windows Mobility Center

33

Color Management

Devices and Printers

File History

Internet Options

Mouse
Recavery

Speech Recognition

Work Folders

Taskbar and Navigation

— X
v & [ searchCo.. p

Viewby: Largeicons ¥

Credential Manager

DTS Audio Control

Flash Player (32-bit)

10bit Uninstaller

Network and Sharing
Center

Region

Storage Spaces

P PEeEONN =

Troubleshooting
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Click on “JAVA (32 bit)’.

All Control Panel ltems

« ~ 4 [E » Contral Panel » All Control Panel ltems

Adjust your computer's settings

Administrative Tools

Date and Time

Ease of Access Center

A Fonts

Java (32-bit)

“7 Phone and Modem

Connections

Synaptics TouchPad

User Accounts

RemateApp and Desktop

Update Java Security Advanced

About

View version information about Java Control Panel,

About...
Network Settings
] ;‘ AutoPlay
Network setfings are used when making Internet connections. By default, Java will use the network
settings in your web browser. Only advanced users should modify these settings
Default Progran Network Settings. ..
Temporary Interet Files
[ Energy Star Files you use in Java applications are stored in a spedial folder for quick execution later. Only
] advanced users should delete files or modify these settngs.
|  setting... view...
g M O i
See the Seaurity tab
o Keyboard
\@ Power Options
w Security and M
@ Sync Center
Windows Defer| Cancel Arply

Firewall

Click on the tab ‘Security’,

Please ensure the JAVA c
application to be kept ‘High’.

« ~ 4 [ > Control Panel » AllControl Panel tems

Adjust your computer's settings

Administrative Tools

Date and Time

Ease of Access Center

A Fonts

Java (32-bit)
Phone and Modem
Connections
Synaptics TouchPad

User Accounts

RemateApp and Desktop

e Ty

T R

ition

AutoPlay

Default Prograr|

Energy Star
Indexing Optio:
Keyboard
Power Options
Security and M.

Sync Center

Windows Defer]

2] Java Control Pane™\) = X

General Update Java Security  Advanced

[~ Enabie Java content for browser and Web Start applications

Seaurity level for applications not on the Exception Site list

() very High

Only Java applications identified by 2 certificate from a trusted autharity are allowed to run,
and only if the certificate can be verified as not revoked,

@ High

Java applications identified by a certificate from a trusted authority are allowed to run, evenif
the revocation status of the cartificats cannot be verified.

Exception Site List

Applications launched from the sites listed below will be allowed to run after the appropriate security
prompts.

View by:

Credential Manager

DTS Audio Control

Flash Player (32-bit)

10bit Uninstaller

Network and Sharing
Center

Region

Storage Spaces

Troubleshooting

ent is enabled for browser by checking the box. The security level for the

View by:

Credential Manager
DTS Audio Control
Flash Player (32-bit)

10bit Uninstaller

A Network and Sharing
Center

Region

ttp://cma. mstcauction.com ~
Edit Site Ligt...
(3
Add, Remove, or E
Restore Security Prompts Manage CerbAcates. .

Cancel Apply

ition

[

Firewall

= i kL

it entries o

@ Troubleshooting
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Add the website https://www.mstcecommerce.com by clicking on ‘Add’ and enter the URL in the

location box.

[B Al Control Panel ags — a X
¢ P = x|
« | Panel » All Control Panel ltems | v 0| | Search Co.. 2
| General Update Java Security Advanced
|
Adjust your computer's settings I B Tovs otz une e Weo Stx ke ‘ Viewby: Largeicons =
Security level for applications not on the Exception Site list ‘
Administrative Toals () Very High | E’ﬂ Credential Manager
Exception Site List X
! Date and Time Default Progral DTS Audio Control
ApplicadRg launched from the sites listed below wil be allowed to run after the appropriate security
= prompts.
f@] Ease of Access Center E Energy Star s = Flash Player (32-bit)
- — +. Location
= . : ttp: jfema. msteauction.com . .
A Fonts @ Indexing Optiq 10bit Uninstaller
&, | Java (32-bit Keyboard PstRERAT ey
@ ' ) <= N Center
#=4  Phone and Modem \1} Power Options| Region
| RemoteApp and Desktoy 5 k| R
% G cti i P '?' Security and Vily FILE and HTTP protocols are considered a security risk. Storage Spaces
onnections We recommend using HTTPS sites where avaiable,
m Synaptics TouchPad @ Sync Center II' [Gne | fon Troubleshooting
2 T 1
% User Accounts e U == [
Firewall . A = -

All Cortr ems - - - — — a *
{ ¥ - o
- O » Control Panel » All Control Panel ltems | «|®| | SeachCo.. p
| General Update Java Security  Advanced i
|
Adjust your computer's settings i Foe v et Griowscrand et stxt ek Viewby: Large icons =

Security level for applications not on the Exception Site list

Administrative Tools |l a‘ AutoPlay Q) very High @J Credential Manager
| %] Exception Site List x
Date and Time b Default Progral DTS Audio Control
Applications launched from the sites listed below will be alowed to run after the appropriate security.
= prompts.
( Ease of Access Center ﬁ Energy Star * Flash Player (32-bit)
e s ... Location
= hm:ﬂwwwmsmemmmerce.mm
A Fonts ‘J’n‘"/ Indexing Optig| i itto: fcma.meteauction.com 10bit Uninstaller

Network and Sharing

J 32-bit;
avall v Center

Keyboard

4% Phone and Modem Power Options| Region

add || Remove
Storage Spaces

Connections Ve recommend using HTTPS sites where avaiable.

%
m Synaptics TouchPad
8

Sync Center E Concel | fion @ Troubleshooting

Windows Deferl = ‘C"’d Ty ‘_[
Firewall =4 -’ L

User Accounts

_~
RemateApp and Desktoj .
i P W% Security and M 4 e and TP profocols are consered n seaity risk.
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Click on ‘Continue’.

All Control Panel ltems

— X
- v 4 [E > Control Panel » All Control Panel ltems v O | SearchCo. 0
Adjust your computer’s settings Viewby: Largeicons ™
Administrative Tools [ ] g‘ AutoPlay ?V’?f‘;zl:izvtd??esmm F‘ Color Management @'\ Credential Manager
' Date and Time =b Default Progra _ - w s &= DTS Audio Control
el Including an HTTP Location on the Exception Site List is o
&) Ease of Access Center E Energy Star considered a security P P Flash Player (32-bit)
\ | —
A Fonts (FV Indexing Optiong . 10bit Uninstaller
Location: _ htip: jwww.mtcacommerce.com
Java (32-bit) <. Keyboard Locations that use HTTP are & security risk and may Ygupromise the personal information on your I:;".,' Netweorlcand: Shating
computer, We recommend including only HTTPS sites ofhe Exception Sit= List. . Center
&7 Phone and Modem \@ Power Options £k EoniSsic ack i S o 00X bt 2o £t H Region
; RemoteApp and Desktop P { =
% S ‘w Security and Mai _ - In :‘y Storage Spaces
m Synaptics TouchPad @ Sync Center @ System |ﬂ Taskbar and Navigation j& Troubleshooting
ir =l 2 i
User Accounts ﬁ g};\i‘;;’rs B liy Windows Mobility Center . Work Folders
Once the URL is added, please close the box.
[ il Control 5 — a 5
- ~ 4 [E > Control Panel » AllControl Panel ltems v O | SearchCo. 0

Adjust your computer's settings

t-‘ Administrative Toals

(1

Date and Time

@ Ease of Access Center
A Fonts

&, | Java(32-bit)

Phone and Modem

3
RemateApp and Desktop

% Connections
m Synaptics TouchPad

£

User Accounts

rm&Ea

& @ tw |

AutoPlay ai, E?fktjpanq, Restore

hﬂ“ Color Management

| 5] Exception Site List
Default Progra|

prompts.
Energy Star

X

Applications launched from the sites listed below wil be alowed to run after the appropriate security

. Location

xample comi/dir/ or hito:

[

/app.html

Indexing Optig| ttp://cma. mstcauction.com

ey it/ mstcecommerce.com

Keyboard

Power Options|

Security and g FILE and HTTP protocols are considered a security risk,

We recommend using HTTPS sites where avaiable.

Sync Center

[oc | [Tema ]

Windows Defender

Firewall I* Windows Mability Center
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Viewby: Largeicons ™

Credential Manager

DTS Audio Control

Flash Player (32-bit)

10bit Uninstaller

Network and Sharing
Center

Region
Storage Spaces

Troubleshooting
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Go to the tab ‘Advanced’ and JAVA Console as ‘Show Console’.

« ~ 4 [E » Contral Panel » All Control Panel ltems

Adjust your computer's settings

E‘ Administrative Tools

B H‘ AutoPlay

| ] Java Control Panel

General Update Java Security Advanced

Debugging
i--[] Enable tracing
[ Enable logging
+-[] Show applet lifecycle exceptions
Java console
~(®) Show console
() Hide console
() Do not start console

Date and Time Default Prograr| | pefault Java for browsers 5
Vicrosoft Internet Explorer
. = ' Mozils family
\@ Ease of Access Center ey Energy Star Shortcut Creation
—— i) Blways allow
Py i ! (@ Ask user if untrusted
A Fonts P Indexing Optior | () Aways ask user
() Never allow
. INLP FileMIME Association
Java [32-bit) ~. Keyboard ) Always allow
(@) Prompt user
- ) (T Never allow
”‘ Phone and Modem \@ Power Options | | application Instalation
(@ Install it hinted
i RemoteApp and Deskio ; Ol st v
® D P w Security and M. © Instal if hinted and shortcut
Connections \
e T) Never install
. Execution Envirorment Security Settings |
m Synaptics TouchPad @ Sync Center [7] Allow user to grant permissians to signed content ftion
S’ User Accounts Wikitioiis Disfes e =
Firewall - i -
Enable the check boxes for all TLS and uncheck the SSL 2.0,
All Contr 5
| ] Java Contrpl Panel - X
&« ~ 4 [E > Control Panel » All Control Panel ltems
General Upddte Java Security Advanced
Adi ? 5 (@) All Cafuicates i the chain of Tust
ljust your computer’s settings () Do gk check (not recommended)
Check for sighed code certificate revocation usin
1(7) Certifcate Revocation Lists (CRLs)
() onlinf Certificate Status Protocol (OCHR)
E‘ Administrative Tools B H‘ AutoPlay *~@ Both [RLs and OCSP
H Perform TLS fertificate revocation checks/n
() Servpr certificate only
5 i : :
Date and Time Default Prograr] ©® Al e tificates in the chain of yust Is
() Don ed)
- Check for TJ
4 N | -] i
@ Ease of Access Center ﬁ Energy Star Ocn
" () Onli s Protocol {OCSP)
(@) Bottf
o 2 .
Fonts &2 Indexing Optior | Advanced
A }’)V 9 0P e o ystenl's restiicted envirnnment {ratve sandbon)
& | Java(32-bit) Keyboard
= 5 s Y le dfing password for authentication
2 [1UNAsL 2.0 compativle Clientels format
”" Phone and Modem \@ Power Options | | -Eus=Ts 1o
s TLS 11
s TLS 1.2
o RemateApp and Deskto P
BP P W% securityand M MuseTs 13
= Connections Miscellaneous
1--[A] Store user sethngs in the roaming profile
@ Sync Center ~[7] Place Javaicon in system tray tion

m Synaptics TouchPad

3’ User Accounts

Windows Defe

Cancel

Anply

Firewall

E

= a

v O

Viewby: Large icons =

@ﬂ Credential Manager
DTS Audio Control
Flash Player (32-bit)

10bit Uninstaller

Network and Sharing
Center

Region
Storage Spaces

Troubleshooting
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Viewby: Large icons =

@ﬂ Credential Manager
& DTS Audio Control

Flash Player (32-bit)

. 10bit Uninstaller

N Network and Sharing
Center

9 Region
Storage Spaces

Troubleshooting
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